
How to set up canned comments in Infinite Campus 

1) Log onto infinite campus  

2) If not in Campus Instruction, select the app switcher  and select “Campus Instruction.” 

3) On the top left side, select “Gradebook.” 

4) Click on settings. 

 

 

5) Select “Use canned comments” and it should save automatically. Select each section that you 

teach from the drop down menu and 

repeat the steps to select “Canned 

comments.”  

 

 

 

 

 

 

 

 

 

 

 

 


